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Requirements from a
Training Proposal & Course Outline

To support the training ambitions of employers Skills Bank must consider the relevance and suitability of the proposed learning and its alignment to both the expressed needs of the employer as well as the programme aims of Skills Bank. 

The proposal should demonstrate a clear and evidenced path from the training to measurable benefits identified by the business. To attract public investment through this programme the training must be cost‑effective, well‑structured, high standard and not duplicate provision available through other funding streams.

Requirements for a tailored / bespoke course to meet employer needs

A bespoke / tailored training proposal should convey a clear business need and rational for the training alongside the specific course details.

The proposal should include:
· A clear outline the business need / rational for the training, 
· Why this training is required at this time.
· Outline how the provider is well placed to address the business needs
· A statement demonstrating how the proposed training will address the business needs and the impact the programme will have on the organisation.

The description of the Training Plan should include:
· Course title
· Identified audience (including job roles and experience levels)
· Course objectives
· Course Structure & Content
· Level of learning (e.g., introductory, intermediate, advanced, accredited)
· Delivery methodology (In-person /in workplace/ Online / Hybrid)
· Duration of programme including the amount of direct training hours
· Indicative delivery dates
· Number of delegate (and the number of cohorts if applicable)
· Price for the programme
· Details of any assessments and accreditation of learning outcomes
· Review arrangements 

Requirements for a Generic (Untailored) Training Proposal & Course
Untailored / on-line training programmes should demonstrate a credible link to the business benefit identified by the applicant.
The proposal should include:
· An indication of how the training is expected to support staff capability, and how it adds value to the business.

 The description of the Training Plan should include:
· Course title
· Target audience, including job roles or experience level 
· Course objectives
· Course structure and content, including key topics or modules
· Level of learning (e.g., introductory, intermediate, advanced, accredited)
· Delivery methodology (in‑person, workplace delivery, online, hybrid)
· Duration of programme including the amount of direct training hours
· Indicative delivery dates
· Number of delegates or cohorts (if relevant)
· Programme or learner cost
· Details of any assessment, accreditation /certificates of achievement of learning outcomes
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